
     Hospitality Services Ltd
 

 

                              Holiday Request Form 
 

Employee Name   
No of days holiday requested  
From  
To  
Date of request  

 

 

Employee Signature…………………………… 

Print Name………………........................... 

 

 

 

Please note holiday request forms must he submitted 
at least 1 month in advance.  

Office use only  
Authorised by  
Processing date  

 

 


